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HAZARDOUS MATERIALS PACKAGING AND TRANPORTATION SOP
*As of 1 Oct 99, DDNV will not charge commands a fee for packaging and transporting hazardous materials.  Staff is on duty 24/7.   Please note DDNV reserves the right to change these policies at any time.    

1.  Utilizing DDNV (Defense Distribution Depot Norfolk, VA) to Package and Transport NEPMU-2’s Hazardous Materials:

     a.  Department Heads shall:

          (1)  Immediately notify the Unit’s designated Hazardous Materials Officer and the AO of the specific materials, quantity and unit of issue they intend to send with deployed personnel.

          (2)  Ensure inventory sheets are generated by their department and are attached to the AMALS.

                 (a) Distribute a copy of the inventory sheet to the Hazardous Materials Officer, Team Leader and the AO for the Unit’s record.  

     b.  The Administrative Officer shall:  

          (1)  Contact Medical Liaison Officer (MLO) at Fleet Industrial Supply Center (FISC) to notify them of the impending shipment.   The MLO may be able to assist in facilitating shipping problems.  POC LT YOUNG-JACKSON 443-1236.

          (2)  Contact Joint Task Force (JTF) to determine the mode of transportation for hazardous materials to be shipped and whether or not JTF will transport the hazardous materials on the same mode of transportation which will take personnel, supplies and equipment to the mission.

          (3)  Submit DD Form 1149 to the Financial Officer, Linda Dean, at 443-3430.  The address is:  DDNV, 1968 Gilbert Street, Norfolk, VA 23512.  If necessary to expedite packaging and transportation, ensure DD Form 1149 is hand carried to DDNV along with the hazardous materials.  
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      (a)  A line of accounting is not needed prior to submitting hazardous materials to DDNV for packaging and transportation if the following conditions are met:

· The Unit does not request packaging over and beyond what is required by Federal and/or Military regulations.

· The Unit does not request additional or special transport not on original orders.  

     (b)  If a special request is made, then a line of accounting must be submitted with DD Form 1149.

          (4)  Contact the Naval Air Terminal Norfolk, VA (NATNV/AMC), if the hazmat is going by MilAir, at their main number: 445-9613.  If no answer, the following are listed as Points of Contact in order of precedence:

    (a)  Mr. Joe Scheafer, Supervisor of Customer Service, at NATNV/AMC: 444-2017 or 444-4997.  All personnel in his office are qualified to answer transportation questions.  Office hours are 0700-1500 M-F.  After hours and weekends, the Duty Officer will need to be called at 445-6556.   
  


    (b)  Mr. Paul Goss, Air Freight Officer, NATNV/AMC: 445-6561

    (c)  Mr. Roy Parham, Cargo Warehouse General Foreman, NATNV/AMC: 445-9535.

          (5)  Contact appropriate transporters to make arrangements for pick-up or delivery  if hazmat is not going by MilAir.


     (a)  Fed Ex:  1-800-463-3339


     (b)  UPS:  1-800-742-5877


     (c)  Airborne Express:  1-800-247-2676


     (d)  USPS has a very limited list of hazardous materials that they will ship; thus, it is not feasible to utilize the USPS.



     c.  The Hazardous Materials Officer shall:

          (1)  Contact Mr. Davis (or if not available, Mr. Marcus) at DDNV for hazardous materials packaging and certification at 444-3913 or 444-1810.  Pager 677-1090 and notify DDNV personnel of the following:  
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    (a)  The departure date and destination.  

    (b)  The method of transportation as ordered by JTF (e.g. MilAir, FedEx).  However, be aware of special circumstances which may arise and require a special request from the Unit; therefore, a line of accounting will need to be obtained prior to DDNV packaging hazmat for the Unit. 

                 (c)  The need for DDNV personnel to generate a Shipper’s Declaration for generators and vehicles.  

           (2)  Ensure all hazardous materials and equipment with hazardous materials constituents have three copies of an MSDS prior to packaging by DDNV.  Please note: DDNV and the AMC personnel may not request a copy of an MSDS, however, ensure  they are readily available upon request in order to avoid frustrating a shipment.    



     (a)  A copy for DDNV personnel (MSDSs expedite packaging). 



     (b)  A copy for the transporter (e.g. NATNV/AMC personnel, FedEx personnel).  



     (c)  A copy for the Team Leader.



     (d)  The original MSDS should be kept in the Unit’s MSDS binder located in the PMT’s Fleet Support office.

    
(3)  Ensure three (3) copies of the inventory sheet generated by transporters (e.g. NATNV/AMC, FedEx ) are made and distributed as follows:  

                  (a)  A copy for the Hazardous Materials Officer for tracking purposes.  

                  (b)  A copy for the Team Leader for tracking purposes.  

                  (c)  A copy for the AO for the Unit’s record for re-supply purposes.   

Inventory sheets generated by the transporter will have tracking numbers such as the TCN numbers for military shipments or an Airbill/Waybill number for Fed Ex.

         (4)  Once DDNV has packaged the hazardous materials, ensure a copy of the DD Form 1149 is returned to the AO for the Unit’s record.

     d.  Designated Unit personnel (Trained Preventive Medicine Technicians) shall:

          (1)  Coordinate with the AO and the Hazardous Materials Officer the transportation of the hazardous materials to building X-218 (DDNV) for packaging and certification.  
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          (2)  Ensure Shipper’s Declaration are completed by DDNV and are attached to the generator and vehicles prior to transport.  (It is not necessary to take generators or vehicles to DDNV for certification)

          (3)  Ensure Unit vehicle (s) gas tank is below ¼ tank prior to transport.  

          (4)  Ensure generator (s) have less than 500 ml of fuel prior to transport.  

          (5)  Ensure batteries on all equipment are disconnected and the terminals taped.  Duct tape works well in order to avoid any unwanted contact.

          (6)  Ensure DDNV personnel are aware of the following: 

       
    (a)  If a number of hazardous materials are included with one item, as demonstrated by the DREL 2010 water test kit, then the individual kit can be used for the line item instead of listing each individual hazardous material included in the item (e.g. use the Proper Shipping Name of Chemical Kit, UN3316).

          (7)  Ensure NEPMU-2 personnel packs the pallets for transport at the Naval Air Terminal Norfolk Virginia/Air Mobility Command (NATNV/AMC).  The terminal also has walk-in refrigerators large enough to hold pallets of supplies that must be refrigerated.


    (8)  Ensure three (3) copies of MSDSs located in the Fleet Support Office are readily available at all times in the event of a deployment.  

     e.  Unit’s MMART Officer shall:

          (1)  Be responsible for the coordination of the packaging and transportation of hazardous materials.  

          (2)  Ensure MMART has a current list of MMART supplies, Standard Document Numbers (SDN) and cost of supplies.  
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