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	This position recruitment closes
14 November 2002


	
	Recruitment Bulletin
Environmental Health Officer
Position ID Number: 18-7718


	Application Period: 10/15/2002 through 11/14/2002
	Position open to: All Applicants

	Department: Environmental Conservation
	Division: Environmental Health

	Location: Nome
	Region: Northern

	Salary: $4,299.00/$4,951.00 (16/18) Monthly
	Range: 16, 17, 18, 19, 20 & 21

	Job Status: Full-Time
	Bargaining Unit: GG



Position Description:
The incumbent is responsible for providing technical assistance and training, and conducting inspections, plan reviews, complaint investigations, sampling, and other compliance activities regarding food establishments and public facilities located in the Norton Sound and Maniilaq areas. Food establishments consist of food service, markets, and food processors, including seafood processors. Public facilities involve schools, pools, day and residential care facilities, and overnight accommodations. Inspections consist of contract inspections of food processors for compliance with federal codes. Frequent travel by small aircraft or boat to remote communities and sites, often in inclement weather, is required.

At the Department of Environmental Conservation we value more than just technical ability. We seek employees who demonstrate a high level of initiative, good interpersonal skills, and who can adapt to a dynamic, changing work environment, while maintaining a strong commitment to customer service. You should be prepared to fully discuss these qualities if you are selected for an interview.

View Class Specifications for this job.

Special Note: 
A copy of college transcripts must be provided at the time of interview. To be considered, foreign university college credits or degrees must have an evaluation for equivalency completed by a United States accredited college or a credentials service agency. (3 semester or 4 quarter hours = 1 month experience)

Minimum Qualifications:

A bachelor's degree which must include nine (9) credit hours in the natural, physical or biological sciences;
AND
Two years of technician level experience providing support to professional staff in an environmental health occupation(s) or related experience which demonstrates a working knowledge of and experience in applying public health and environmental health standards.
OR
Six years of any combination of post-secondary education which must include nine (9) credit hours in the natural, physical or biological sciences and/or technician level experience as described above. (3 semester or 4 quarter hours = 1 month experience)

Job Specific Information:
The following is a list of job specific questions for this position. 
	1.
	Do you have recent experience interpreting and applying state and federal codes and guidance documents relative to seafood processors, including Hazard Analysis Critical Control Point (HACCP)? 

	2.
	Do you have recent experience conducting inspections of food establishments or public facilities for compliance with state or federal codes? 

	3.
	Do you have recent experience reviewing plans, specifications, and related documents for compliance with applicable regulations and good industry practices? 

	4.
	Do you have experience writing technical reports and business communications? 

	5.
	Are you skilled at providing training and technical information to a variety of audiences? 

	6.
	Do you have experience working with a diverse food processing industry, groups, and cultures? 

	7.
	Have you had experience of and are you comfortable with traveling by single engine aircraft or small water craft? 

	8.
	Will your references confirm that you can set priorities and meet goals while dealing with a heavy and diverse workload? 

	9.
	Will your references confirm that you use good judgment and have good interpersonal skills? 

	10.
	Are you proficient at using computer software such as Microsoft Word and Excel? 


Special Notice for Recruitment:

Dependent on the successful candidate's experience and qualifications, this vacancy may be filled at either of the following levels (salaries listed are monthly):

Environmental Health Officer/ Fully Proficient , range 16, $4,299.00 
Environmental Health Officer/ Advanced, range 18, $4,951.00

Additional Required Information:

At the time of application, provide a copy of the following documents to Cory Willis.
· Transcripts 

· Resume 
· Three professional references 
· Technical report writing sample
	Contact Person: 
	Cory Willis

	Date required by: 
	

	E-Mail Address: 
	Cory_Willis@envircon.state.ak.us

	Mailing Address:
	555 Cordova Street, Anchorage, AK. 99501

	Fax Number:
	907-269-7510

	Phone Number:
	907-269-7631




How To Apply: 
	1.
	Assure Minimum Qualifications are met. Carefully read the Minimum Qualifications. If you can answer 'yes' to all of the Minimum Qualifications, or answer 'yes' to all parts of a minimum qualifications substitution group (if any such groups are listed), then you may continue on with this process and register. If you cannot, please DO NOT try to register or apply. Your Applicant Profile will NOT be sent to a hiring manager, and it will NOT be reviewed. 
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	2.
	If you are already registered,
login to edit your profile
	First-time applicants only:
Register with Workplace Alaska and complete an Applicant Profile
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	3.
	Click here to login Once you are logged in, you may apply for the position by filling out a Job Qualifications Summary form. First-time applicants see step two.



Note: Registering captures data common to all openings with Workplace Alaska, so if you have already filled out an Applicant profile, you do not need to do it again. When you have registered, you will have a user name and password and be allowed to apply for a job with Workplace Alaska.

Your Applicant Profile and Job Qualification Summary must be RECEIVED (not postmarked) or SUBMITTED on-line by 5:00 p.m. on the closing date of recruitment. Submissions after this time are not accepted.

To apply by hard copy:
The Division of Personnel will also accept printed (hard) copies of the Applicant Profile and the Job Qualification Summary forms though the mail or facsimile (fax). Please contact us if you need the forms mailed or faxed to you. 

Contact Information: 
	Department of Administration
Division of Personnel
PO Box 110201
Juneau, AK 99811-0201
	Juneau: (907)465-4095
Toll free: (800)587-0430
Fax: (907)465-2576



The State of Alaska complies with Title I of the Americans with Disabilities Act (ADA). Individuals with disabilities who require special accommodation, auxiliary aides or services, or alternative communication formats call 1-800-587-0430 or 465-4095 in Juneau or (907) 465-3412 (TTY) or correspond with the Division of Personnel at the address above.
We are an equal opportunity employer and support workplace diversity.
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