DRAFT

(As of 5 June 2003)


Recommendations for Completing DD Forms 2795 & 2796

1.  Use only the official DD Form 2795 (MAY 1999) & DD Form 2796 (APR 2003).  (Note: DD Form 2796 dated MAY 1999 was used until 22 May 2003; however, all DD Form 2796s completed on or after 22 May 2003 should be the “APR 2003” version.  Also, do not use DD Form 2796 dated “April 2003” – see # 5 below.)


a.  No forms printed on “No Carbon Required” (NCR) paper.


b.  No modifications to the official forms; i.e., don’t create/reconstruct then modify the form using Word, or any other software application.


c.  If necessary, line items may be added to the form but do not adjust or modify the official layout.


d.  Fill in all blocks/spaces legibly.


e.  Do not fold, spindle, or mutilate the forms.

2.  When copying the 2-page DD Form 2795 (MAY 1999) copy on one page head-to-head.  If two-sided copying is not available, make single-sided copies of pages 1 & 2 and staple the forms together.  Enter the SSN on both pages of the two-page versions of the DD Form 2795.

3.  When copying the 4-page DD Form 2796 (APR 2003) copy pages 1 & 2 onto one page head-to-head then copy pages 3 & 4 onto one page head-to-head and staple the two pages together.  If two-sided copying is not available, make single-sided copies of pages 1, 2, 3, & 4 and staple the four pages together.

4.  On the 4-page version of DD Form 2796, recommend the service member’s SSN be handwritten at the top, center on pages 2 & 3.

5.Use the version of DD Form 2796 dated “APR 2003”.  Do not use the “April 2003” version of the DD Form 2796; the version dated “April 2003” does not have the query about exposure to depleted uranium in question # 14 on page 3.

6.  For Army: sending units must include the packing slip when sending pre- and post-deployment forms to AMSA.  (For Air Force and Navy: it is recommended sending units use the packing slip until such time as they may be required to use the packing slip).  This packing slip will be faxed or e-mailed back to the point of contact specified on the packing slip.

7.  Send forms to:
Army Medical Surveillance Activity


Building T-20, Room 213


(Attn: Deployment Surveillance)


6900 Georgia Avenue, N.W.


Washington, D.C.  20307-5001

8.  Download DD Form 2795 (MAY 1999) and DD Form 2796 (APR 2003) from the AMSA website “http://amsa.army.mil/AMSA/amsa_home.htm” then click on “Deployments”, “Forms”, “Health Assessment Forms”.

